
The Mission of Saint George’s School: 
Inspiring scholars, athletes, and artists to serve and lead others. 
 
Professional Opportunity:  After School Enrichment Coordinator  
 
Saint George’s School, founded in 1955, is an independent, coeducational day K-12 school 
located on the Little Spokane River north of Spokane.  The Lower School, grades Kindergarten 
through Fifth Grade, offers a vibrant and challenging academic program which encourages children to explore 
their diverse world, expand their creativity, develop their sense of self, and build lasting friendships.  The 
personal teacher-student connection fosters inquiry, critical thinking, and risk-taking as each child is empowered 
to take ownership of their learning and is encouraged to translate their knowledge into action and reflection.  
 
Responsibilities: 

• Create, plan, and supervise a healthy, structured After-School Enrichment program 
• Sustain an energetic, fun, and purposefully busy environment  
• Plan varied activities for children in kindergarten through fifth grade 
• Supervise high school assistants as needed 
• Develop positive relationships with students and families 
• Effectively communicate with parents and school personnel 
• Devise and maintain safety protocols according to school policy 
• Post monthly electronic sign-ups for families 
• Maintain accurate records of attendance and budget 
• Purchase reimbursable supplies, craft materials, and snacks as needed 
• Hours of employment:  Regular school days from 2:30-5:30 p.m. when class is in session 

 
Qualifications: 

• High school diploma required 
• Post-secondary coursework in education preferred 
• Previous experience planning and creating activities with children of elementary ages  
• Supervisory experience 
• Summer camp counselor experience helpful 
• Flexibility, sense of humor, and team-oriented approach to work 
• Certification in First Aid, CPR, and Blood-Borne Pathogens before first workday.  

o SGS may be able to offer this to new hires. 
 
Salary/Benefits:  Negotiable depending on education and experience; this position will be hourly 
 
Timeline:  Applications are due by 3:00 pm, June 3, 2022; interviews will begin June 6, 2022 
 
Application Process:  Applicants will submit the following with their application materials.  Incomplete 
applications will not be considered.  
•  Cover letter explaining why they are particularly interested in and qualified for this position. 
•  Current resume 
•  At least two professional letters of reference 
•  A Saint George’s Application of Employment (found on the school website). 
 
Please email your application materials to employment@sgs.org.  Although email is preferred, you may also 
deliver your application materials between the hours of 9:00 a.m. and 3:00 p.m. to: 
  
Saint George’s School 
Attn: Tracy Gonser 
2929 West Waikiki Road 
Spokane, WA 99208-9209 

 

https://www.sgs.org/wp-content/uploads/2022/03/Employment-Application-as-of-3-29-22.pdf
mailto:employment@sgs.org

